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Creating    Maps



Sign into Google using a gmail email account

Example: jcastaneda&gmail.com

practicemap123
*********
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• Click to App Tab
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• Check the MENU TAB on the search bar
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• Click on Your Places 
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• Click MAPS 
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• Click CREATE map
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• Click IMPORT (your spreadsheet should be finished)
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• Select your desired Excel spreadsheet from your computer
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• Select your desired Excel spreadsheet from your computer

Your spreadsheet must include the data you need to show up on the 
map. 

It should have clear columns and headers that include, address, city, 
state and zip. They should all follow the same format. 

Google maps has to have the address and city, state, zip to put the 
marker on the map.

We often like to add in county because you can easily filter lists in excel 
by county which can be helpful when using spreadsheets. 
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• Select your desired Excel spreadsheet from your computer

(Tip: Keep all files on a separate folder for easy access)
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• Select the columns for you placements on map 
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• Choose the title of your marker

• Click FINISH 
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Your map will look like this… 
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• Google will detect any incorrect addresses, these will appear 

on your data table but NOT on your map
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• Click on open table to edit information 
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• Click and add a title your map
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• We like to change the icons on the map. These are too dull ☺.



ID&R of H-2A 19



ID&R of H-2A 20

• When you add a layer can also chose the icon you want.
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• When you add a layer can also chose the icon you want.
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• When you add a layer can also chose the icon you want.
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• We make our own to add on.
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• We use the snipping tool for this process. Most PCs have it

It lets you take snips and save them 
as images. We often snip an image 
and then in word make it smaller 
and then snip it again when it is 
icon size. We can show you!
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• Save once you have your map how you want it.
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• Share it once you are ready with the right settings
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• Sign Out when you finish


